
 
City of Gardena 

Recreation and Human Services Department 
1670 West 162nd Street, Gardena 90247 

Gymnasium Reservation Form 
 

nd Street; 310-217-9598 __________ Rush Gymnasium; 1651 West 162
__________ Rowley Park Gymnasium; 13220 South Van Ness Avenue; 310-217-9562 
 
Time of Activity:         Beginning_____________am/pm                             Ending___________________am/pm 
 
Day of Week:                Sun______Mon______Tues______Wed______Thur_______Fri_______Sat_______ 
 
Dates Requested: (Please fill in exact calendar dates for Month, Day, Year) 
 
Jan____________Feb______________Mar_____________April_____________May_____________June______________ 
 
July____________Aug_____________Sept______________Oct_______________Nov______________Dec____________ 
 
Section of Facility Required:      Court #1____________Court #2_____________Court #3______________ 
List of Special Requirements: (Check all that apply, limited with prior approval) 
Bleachers_________ Scoreboard_________ Glass Backboards________ Volleyball Standards_______ Mats________ 
Gymnastics Equipment______ Other___________________________________________________________________________ 
*************************************************************************************** 
Please fill out for accurately, read policies on reverse side of form and sign below 
 
Type of Activity (briefly explain)______________________________________________________________________________ 
Name of Organization____________________________________ Type of Organization______________________________ 
Youth____________                                  Adult_____________                             Expected Attendance_________________ 
 
Officers or Individuals in Charge (Include Name, Address, Apartment #, City, Zip, Phone Number) 
1. ________________________________________________________________________________________________________________ 
2.________________________________________________________________________________________________________________ 
 
NOTE: A membership roster must accompany this form if Reservation Request is for more than one-time use. 
The person signing this reservation form and/or officers of the group using the facility shall be held responsible for the conduct of, and 
any damage done by their members and/or guests. To City of Gardena, I have read and understand the general operation policy as shown 
on the back bf this application. 
 
Signature______________________________________ Name Printed ___________________________________ 
Address ______________________________ Apt _________ City _____________________ Zip ______________ 
Phone (day)__________________________(evening)__________________________Date ___________________ 
 
 
 
 
 
 
 
 
 

Facility Available: YES or NO          Date_________________ FOR OFFICE USE ONLY 
Gym Staff __________________Rec. Scv. Manager _________________ Facility Rental Fee $________ 
Rec. Coordinator _________________Rec. & HS Director _________________ Hourly Fee $ _________    
Remarks: ___________________________________________ TOTAL FEES DUE $ _______________ 
___________________________________________________ All Fees are Due By_________________  
Maintenance Deposit $ ____________ Check # _____________ Receipt #____________ Date ________  
(Maintenance Deposit Must be on Separate Check)             Register Sequence #  ___________________ 
* Make Checks Payable to “City of Gardena” – For Additional Information call (310) 217- 9537 
 



GENERAL POLICY OF OPERATION FOR MUNICIPAL GYMNASIUMS 
 
1. The Municipal Gymnasiums are available to any group in Gardena or the vicinity for activities, which 

contribute to the best recreational, social, cultural, civic and educational interests of Gardena residents. 
 
2. Reservations for the use of the Municipal Gymnasiums will be considered to the following groups in 

order of preference: 
 
A. City Sponsored or Co-sponsored 
B. Parallel, School, or Civic Groups 
C. Private Groups 

No weddings, wedding receptions, or birthday parties are allowed. 
 
3. Use of a Municipal Gymnasium will be approved under the following conditions: 

 
A. For general information; 

1. A new reservation form must be submitted for each separate activity requested.  
Permanent rental of the Gymnasium is not made to any individual or organization. 
2. All persons and groups must observe the limitations of their reservation and must not 
disturb or trespass on the rights of others. 
3. Officers of all groups are responsible for the conduct of and any damages done by their 
members. 
4. All articles or property of individuals or groups must be removed from the Gymnasium 
after all scheduled meetings.  The Recreation and Human Services Department assumes no 
liability or responsibility for any articles or property left on the premises. 
5. No alcoholic beverages are allowed on City property. 
6. No animals are allowed on City property. 
7. No food is allowed inside the Gymnasium. 

 
B. For Youth Groups: 

1. All youth groups must be supervised by an adult during the entire function. 
2. Failure to provide adult leadership will result in relinquishing the use of the facility. 
3. Only adults may sign the reservation form. 

 
C. Fee 

1. Private groups will be charged a fee for the use of the Municipal Gymnasiums courts in 
accordance with the established fee schedule. 
2. All required fees are due at least ten days prior to the scheduled use date. 
3. A charge may be made to all organizations (other than City-Sponsored groups) that use 
the Municipal Gymnasium for fund-raising purposes or for soliciting donations to help defray 
costs of their activity. 
4. Payment can be made by cash or check made payable to “City of Gardena”. 

 
OPERATING SCHEDULE OF MUNICIPAL GYMNASIUMS 

 
 Monday through Friday ........................................ 9:00 a.m. - 10:00 p.m. 
 Saturday ..................................................................... 9:00 a.m. - 10:00 p.m. 
 Sunday ........................................................................ 12:00 noon - 9:00 p.m. 
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